






Minutes, September 2, 2014   

MINUTES 

 

BOARD OF COMMISSIONERS 

 

The Board of Commissioners of the City of Burkburnett, Texas met in a special called 

meeting on September 2, 2014 at 6:00 p.m. in the Council Chambers of the City Hall, 501 

Sheppard Road, Burkburnett, Texas.  The meeting was open to the public with notice 

being given in compliance with the Open Meetings Act.  The following Commissioners 

were present: 

 

    

   Carl Law   Mayor 

   Bill Lindenborn  Mayor Pro-Tem 

   Randy Brewster  Commissioner 

   Frank Ducos   Commissioner 

   Don Hardy   Commissioner    

   Marguerite Love  Commissioner 

   Michael Tugman  Commissioner 

 

          

Others present: Mike Whaley, City Manager; Trish Holley, Director of Administration; 

Janelle Dolan, City Clerk; Ed Stahr, Police Chief;  Deana Sheriff, Economic 

Development Director; and  Rod Ryalls, Fire Chief.  

 

Item 1.  Mayor Law called the meeting to order and welcomed the visitors. 

 

Item 2.  Invocation was given by Commissioner Tugman. 

 

Item 3.  The Pledge of Allegiance was led by Commissioner Lindenborn.    

 

Item 4.  Resolution Number 567 was presented in its entirety.  A resolution ordering 

payment of up to $180,000 for the purchase of entry wage signage.   Deana Sheriff,  

Burkburnett Development Corporation (BDC) Executive Director, addressed the Mayor 

and Commissioners and stated the resolution is for the purchase and installation of two 

(2) City of Burkburnett entryway signs along Interstate 44.   Ms. Sheriff stated the 

purpose of the signs is to denote the city limits of Burkburnett, welcoming visitors to the 

community.  Furthermore, the signs will establish a highly visible public presence in the 

community, showcasing Burkburnett’s pride in the community.  

 

Motion was made by Commissioner Tugman, seconded by Commissioner Hardy to 

approve Resolution Number 567 as presented.  Motion carried unanimously.  

 

Item 5.  Mayor Law closed the regular meeting at 6:05 p.m. and opened the “Budget 

Hearing” to discuss: 
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a) Proposed City Operating Budget for Fiscal Year 2014-2015 

b) Proposed Property Tax Rate for Fiscal Year 2014-2015 

 

Mike Whaley, City Manager, addressed the Mayor and Commissioners. Mr. Whaley 

presented a balanced budget and reviewed the FY 2014-2015 budget highlights.   Mr. 

Whaley stated the proposed tax rate is $0.673262/per $100 (M&O- $0.498915 and I&S- 

$.174347) which is an increase in the M&O of $0.038042 over last year’s M&O rate and 

a decrease of $0.003367 in the I&S rate for a total increase of $0.034675 (3.5 cents).   

 

 Item 6.  Mayor Law closed the “Budget Hearing” at 6:12 p.m. and re-opened the 

Commissioners meeting. 

 

Item 7.  No action was taken. 

 

Item 8.  Commission Comments.  

 Mayor Law informed everyone there is a 2nd Public Hearing scheduled 

for September 10, 2014 at 6:00 pm. 

 

Item 9.   Motion was made by Commissioner Tugman, seconded by Commissioner 

Lindenborn to adjourn.  Motion carried unanimously. 

 

 

      _____________________________ 

      Carl Law, Mayor 

 

ATTEST: 

 

____________________________ 

Janelle Dolan, City Clerk 

 



Minutes, September 10, 2014   

MINUTES 

 

BOARD OF COMMISSIONERS 

 

The Board of Commissioners of the City of Burkburnett, Texas met in a special called 

meeting on September 10, 2014 at 6:00 p.m. in the Council Chambers of the City Hall, 

501 Sheppard Road, Burkburnett, Texas.  The meeting was open to the public with notice 

being given in compliance with the Open Meetings Act.  The following Commissioners 

were present: 

 

    

   Carl Law   Mayor 

   Bill Lindenborn  Mayor Pro-Tem 

   Randy Brewster  Commissioner 

   Frank Ducos   Commissioner 

   Don Hardy   Commissioner    

   Marguerite Love  Commissioner 

   Michael Tugman  Commissioner 

 

          

Others present: Mike Whaley, City Manager; Trish Holley, Director of Administration; 

Janelle Dolan, City Clerk; Ed Stahr, Police Chief;  Deana Sheriff, Economic 

Development Director; and  Rod Ryalls, Fire Chief.  

 

Item 1.  Mayor Law called the meeting to order and welcomed the visitors. 

 

Item 2.  Invocation was given by Mike Whaley, City Manager. 

 

Item 3.  The Pledge of Allegiance was led by Commissioner Tugman.    

 

Item 4.  Mayor Law closed the regular meeting at 6:02 p.m. and opened the “Budget 

Hearing” to discuss: 

 

a) Proposed City Operating Budget for Fiscal Year 2014-2015 

b) Proposed Property Tax Rate for Fiscal Year 2014-2015 

 

Mike Whaley, City Manager, addressed the Mayor and Commissioners. Mr. Whaley 

presented a balanced budget and reviewed the proposed tax rate is $0.673262/per $100 

(M&O- $0.498915 and I&S- $.174347) which is an increase in the M&O of $0.038042 

over last year’s M&O rate and a decrease of $0.003367 in the I&S rate for a total increase 

of $0.034675 (3.5 cents).   

 

 Item 5.  Mayor Law closed the “Budget Hearing” at 6:05 p.m. and re-opened the 

Commissioners meeting. 
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Item 6.  No action was taken. 

 

Item 7.  Commission Comments.  

 

Item 8.   Motion was made by Commissioner Tugman, seconded by Commissioner Hardy 

to adjourn.  Motion carried unanimously. 

 

 

      _____________________________ 

      Carl Law, Mayor 

 

ATTEST: 

 

____________________________ 

Janelle Dolan, City Clerk 

 



   

 

MINUTES 

 

BOARD OF COMMISSIONERS 

 

The Board of Commissioners of the City of Burkburnett, Texas met in a regular meeting 

on Monday, September 15, 2014 at 7:00 p.m. in the Council Chambers of the City Hall, 

501 Sheppard Road, Burkburnett, Texas.  The meeting was open to the public with notice 

being given in compliance with the Open Meetings Act.  The following Commissioners 

were present: 

 

    

   Carl Law   Mayor 

   Bill Lindenborn  Mayor Pro Tem 

   Randy Brewster  Commissioner 

   Frank Ducos   Commissioner 

   Don Hardy   Commissioner 

   Marguerite Love  Commissioner 

   Michael Tugman  Commissioner 

 

        

Others present: Mike Whaley, City Manager; Trish Holley, Director of Administration; 

Janelle Dolan, City Clerk; Ed Stahr, Police Chief;  Deana Sheriff, Economic 

Development Director and Rod Ryalls, Fire Chief. 

 

Item 1.  Mayor Law called the meeting to order and welcomed the visitors. 

 

Item 2.  Invocation was given by Commissioner Ducos.  

 

Item 3.  The Pledge of Allegiance was led by Commissioner Brewster. 

 

Item 4.  Consent Agenda. 

A. Approval of minutes from August 6, 2014 Special Called Budget Meeting, and 

August 18, 2014 

 

Motion was made by Commissioner Love, seconded by Commissioner Lindenborn to 

approve Consent Agenda 4.  Motion carried unanimously.  

 

Item 5.  Deana Sheriff, Burkburnett Development Corporation (BDC) Executive 

Director, addressed the Mayor and Commissioners and presented a balanced budget for 

Fiscal Year 2015.  

 

Motion was made by Commissioner Ducos, seconded by Commissioner Hardy to 

approve the Fiscal Year 2015 BDC budget as presented.  Motion carried unanimously.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 

 

 
 

 

 
 

 

 

 



Minutes, September 15, 2014   

 

Item 6.  Ms. Sheriff addressed the Mayor and Commissioners and reviewed the BDC 

Fiscal Year 2014 Annual Report and Projection of Goals for Fiscal Year 2015.  

 

Item 7.  Ms. Sheriff addressed the Mayor and Commissioners and stated as provided in 

the BDC by-laws, the Board of Commissioners appoints the Board of Directors for the 

BDC.  Directors Keith Myers, Scott Dolan, and Bob Franklin have reached their term 

limits. Randy Brewster is unable to serve on the BDC Board due to his service as a City 

Commissioner. Additionally, Russell Miller and Steve Schelter have resigned their 

positions on the Board. Jeff Briscoe, John Robertson, Jeff Kindt, Brint Richter, and Matt 

Patterson have agreed to serve another term.  The BDC met on September 9, 2014 and 

the BDC Board recommends the following: 

 

 Voting members on the BDC Board:  

o John Robertson (current Voting member) 

o Jeff Briscoe (current Voting member) 

o Danny Cremeens (current Ex-Officio member) 

o Jerry Johnson (current Ex-Officio member) 

o Mel Feller (current Ex-Officio member) 

o Teresa Brantley (current Ex-Officio member) 

o Jeff Kindt (current Ex-Officio member) 

 Ex-Officio non-voting members: 

o Matt Patterson (current Ex-Officio member) 

o Brint Richter (current Ex-Officio member) 

o Josh Andrajack (new member) 

o John Erickson (new member) 

o Ted Kwas (new member) 

o Dale Lewis (new member) 

o Casey McCleskey (new member) 

o Les McNeal (new member) 

 

Motion was made by Commissioner Love, seconded by Commissioner Brewster to 

approve the BDC recommendation as stated.  

 

Ayes:  Commissioners Lindenborn, Brewster, Ducos, Hardy, Love and Tugman 

Abstained:  Mayor Law 

Motion passed. 

 

Item 8.  Ordinance Number 859 was presented.  Caption of same being: 

 

AN ORDINANCE ADOPTING THE FISCAL YEAR OPERATING BUDGET 

OCTOBER 1, 2014 – SEPTEMBER 30, 2015 FOR THE CITY OF BURKBURNETT, 

TEXAS AND APPROPRIATING THE SEVERAL SUMS SET UP THEREIN TO THE 

OBJECTS AND PURPOSES THEREIN NAMED, AND PROVIDING AN EFFECTIVE 

DATE. 



Minutes, September 15, 2014   

 

Motion was made by Commissioner Lindenborn, seconded by Commissioner Hardy to 

approve Ordinance Number 859 as presented.  Motion carried unanimously.  

 

Item 9.  Ordinance Number 860 was presented.  Caption of same being: 

 

AN ORDINANCE ADOPTING THE FISCAL YEAR CAPITAL IMPROVEMENT 

BUDGET OCTOBER 1, 2014 - SEPTEMBER 30, 2015 FOR THE CITY OF 

BURKBURNETT, TEXAS AND APPROPRIATING THE SEVERAL SUMS SET UP 

THEREIN TO THE OBJECTS AND PURPOSES THEREIN NAMED, AND 

PROVIDING AN EFFECTIVE DATE. 

 

Motion was made by Commissioner Brewster, seconded by Commissioner Ducos to 

approve Ordinance Number 860 as presented.  Motion carried unanimously.  

 

Item 10.  Ordinance Number 861 was presented.  Caption of same being: 

 

AN ORDINANCE LEVYING AN ANNUAL AD VALOREM TAX FOR THE YEAR 

2014.  SETTING SPECIFIC TAX RATES, APPLICABLE TO ALL REAL, 

PERSONAL AND MIXED PROPERTY SITUATED WITHIN THE CITY OF 

BURKBURNETT CITY LIMITS; SETTING THE DUE DATE AND PROVIDING 

FOR PENALTIES AND INTEREST ON DELIQUENT TAXES. 

 

Motion was made by Commissioner Tugman, seconded by Commissioner Brewster that 

the property tax rate be increased by the adoption of a tax rate of 0.673262, which is 

effectively a 6.03 percent increase in the tax rate and to approve Ordinance Number 861.  

Motion carried unanimously.  

  
Item 11.  Ordinance Number 862 was presented.  Caption of same being: 

 

AN ORDINANCE SUPERSEDING ORDINANCE NUMBER 856 OF THE CITY OF 

BURKBURNETT, TEXAS PRESENTLY CODIFIED AS CHAPTER 53, WATER IN 

THE CODE OF ORDINANCES, SPECIFYING THE EFFECTIVE DATE; 

DETERMINING THAT THE MEETING AT WHICH THIS ORDINANCE IS PASSED 

IS OPEN TO THE PUBLICAS REQUIRED BY LAW.  

 

Motion was made by Commissioner Lindenborn, seconded by Commissioner Ducos to 

approve Ordinance Number 862 as presented.  Motion carried unanimously.  

 

Item 12.  Ordinance Number 863 was presented.  Caption of same being: 

 

AN ORDINANCE SUPERSEDING ORDINANCE NUMBER 766 OF THE CITY OF 

BURKBURNETT, TEXAS PRESENTLY CODIFIED AS CHAPTER 52, SEWERS IN 

THE CODE OF ORDINANCES, SPECIFYING THE EFFECTIVE DATE; 
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DETERMINING THAT THE MEETING AT WHICH THIS ORDINANCE IS PASSED 

IS OPEN TO THE PUBLIC AS REQUIRED BY LAW. 

 

Motion was made by Commissioner Hardy, seconded by Commissioner Ducos to 

approve Ordinance Number 863 as presented.  Motion carried unanimously.  

 

Item 13.  Ordinance Number 864 was presented.  Caption of same being: 

 

AN ORDINANCE OF THE BOARD OF COMMISSIONERS OF THE CITY OF 

BURKBURNETT, TEXAS, AMENDING APPENDIX J OF THE WATER 

CONSERVATION PLAN; ESTABLISHING CRITERIA FOR THE DROUGHT 

CONTINGENCY PLAN; PROVIDING PENALTIES, SEVERABILITY AND AN 

EFFECTIVE DATE. 

 

Motion was made by Commissioner Ducos, seconded by Commissioner Lindenborn to 

approve Ordinance Number 864 as presented.  Motion carried unanimously.  

 

Item 14.  Mike Whaley, City Manager, addressed the Mayor and Commissioners and 

reported there are four places up for re-election on the TML Intergovernmental Risk Pool 

which handles Worker’s Compensation, Property, and Liability Insurance.  The terms are 

for six (6) years and the names are listed on the ballot provide in their packet.  

 

Motion was made by Commissioner Tugman, seconded by Commissioner Lindenborn to 

recommend the following candidates for the TML Intergovernmental Risk Pool: Place 1 

– Robert T. Herrera; Place 2 – John W. Fullen; Place 3 – George Shackelford; and Place 

4 – Peter Vargas.   Motion carried unanimously.  

 
Item 15.  Review of monthly reports.  

A. Administration- Trish Holley, Director of Public Administration, reported on 

the last sales tax payment received.   The total for the year is $12,000 less than 

last year.  Flu shots will be available at City Hall on October 9 at 8:30. 

B.  Public Works  

 Family Aquatic Center- Mr. Whaley reported wood siding installed on the 

pump house and the tin roof should be installed this week. Iron work 

installed this week on the zero depth entry pool, and electrical wiring 

inside the bathhouse is being installed.  Mr. Whaley stated he is looking 

for a date for the Commissioners along with the Parks and Recreation 

Board to do a walk through.  

 Water Wells- Mr. Whaley stated the City has received interim approval 

from TCEQ and 9 wells were activated on September 10.  

 Effluent/Reuse Water Vending- Mr. Whaley reported the reuse water 

vending machine is currently being installed. Fees for the new vending 

machine will be discussed on the October agenda.  
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 Community Development Block Grant (CDBG)-Mr. Whaley reported this 

project is scheduled for 130 calendar days.    This project includes 51 

services and 7 additional fire hydrants.  

 Cheryl Water Line Replacement-Mr. Whaley reported this project was 

recently completed.  It included replacing 2 inch water lines with 6 inch 

lines.  Clean-up will be happening this week.  

 Street Maintenance Update- Mr. Whaley reported the City is currently 

getting ready for a chip seal project for September 17th & 18th, some of the 

streets included in that project are Cardinal, Matador, Chaparral, and Quail 

Run.  A micro seal project will occur on September 20th and 21st on 

Glendale and College Streets.  

C.  Public Safety/Fire Department-Rod Ryalls, Fire Chief, reported the Volunteer  

 Fire Department received a $8,000 grant. Ed Stahr, Police Chief, reported 

 the Police Department received a $21,000 grant.  

D.  Economic Development 

 Prospect Update- Ms. Sheriff reported Polished Nails has a new owner and 

Dominoes is due to open at the end of the month.  
 Neighborhood Reinvestment Grant Program- Ms. Sheriff provided update 

on this program and the applicants.  
 

Item 16.  There were no public comments.  

 

Item 17.   City Manager’s report.   

 TML Announcements- Mr. Whaley provided the dates for the TML conference 

being held in Houston on October 1 – October 3. 

 Friendship Festival- Mr. Whaley reported the Boomtown Glow Run is scheduled 

for October 24 and the Friendship Festival is scheduled for October 25.  

 

Item 18.  Commission comments. 

   

Item 19. Motion was made by Commissioner Tugman, seconded by Commissioner 

Lindenborn to adjourn.  Motion carried unanimously. 
 

 

      _____________________________ 

      Carl Law, Mayor 

 

ATTEST: 

 

____________________________ 

Janelle Dolan, City Clerk 

 



Minutes, September 24, 2014   

MINUTES 

 

BOARD OF COMMISSIONERS 

 

The Board of Commissioners of the City of Burkburnett, Texas met in a special called 

meeting on September 24, 2014 at 9:00 a.m. in the Council Chambers of the City Hall, 501 

Sheppard Road, Burkburnett, Texas.  The meeting was open to the public with notice being 

given in compliance with the Open Meetings Act.  The following Commissioners were 

present: 

 

    

   Carl Law   Mayor 

   Randy Brewster  Commissioner 

   Don Hardy   Commissioner    

   Marguerite Love  Commissioner 

   Michael Tugman  Commissioner 

 

Commissioners Lindenborn and Ducos were not present.      

     

Others present: Mike Whaley, City Manager and Janelle Dolan, City Clerk.  

 

Item 1.  Mayor Law called the meeting to order and welcomed the visitors. 

 

Item 2.  Mr. Whaley, City Manager, addressed the Mayor and Commissioners and stated FT 

Felty Operating Co requested permission to drill an oil well located at 0 Gresham RD, 7.34 

ACRES BLK 15 OUTER BLKS within City limits.  He stated that (1) The 250.00 fee was 

paid; (2) A copy of the permit by Railroad Commission, Oil & Gas division was received; (3) 

Site plan was received and approved by City Staff; (4) Letters were mailed out notifying the 

adjacent property owners of hearing held at City Hall on September 24, 2014 at 8:00 by the 

City Manager.  There were no objections.                                     

 

Motion was made by Commissioner Tugman, seconded by Commissioner Hardy to approve 

the oil well permit for FT Felty Operating Co.  Motion carried unanimously.  

 

Item 3.  Commission Comments.  

 

Item 4.   Motion was made by Commissioner Tugman, seconded by Commissioner Hardy to 

adjourn.  Motion carried unanimously. 

 

 

      _____________________________ 

      Carl Law, Mayor 

 

ATTEST: 

 

____________________________ 

Janelle Dolan, City Clerk 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



     
   

 
 

 

 

City Commission Agenda Memo 
 

 

From:  Mike Whaley 

  City Manager   

 

Date:  October 20, 2014  

 

Item: Letter of Agreement with Bundy, Young, Sims, & Potter, Inc. for Services with City 

Monument Entry Signs 

 

 

Background 
What has been presented is a Letter of Agreement for Architectural Services/Construction Documents and 

Contract Administration submitted by Rick Sims with Bundy, Young, Sims, & Potter, Inc. The purpose for 

the agreement is to develop construction documents and provide contract administration for erecting two (2) 

monumental entryway signs for the City of Burkburnett. One sign on the east side of I-44 and the other 

located on the West side of I-44 as previously discussed. This is a professional agreement not to exceed 

$15,000. 

 

Fiscal Impact 

Expense not to exceed $15,000 

 

Options  

 Approve Agreement 

 Deny Agreement 

 

Staff Recommendation 

Staff recommends approval the letter of agreement as presented to be signed by the Mayor Law. 

 

 

Attachments 

Copy of Agreement  

 



    
 
 
 
 
                                                  
                                                              

BUNDY, YOUNG, SIMS & POTTER, INC.                                                                                                                                                          
A r c h i t e c t s   P l a n n e r s   I n t e r i o r  D e s i g n  

 

Dick Bundy, AIA    Tom Young, AIA (1949-1993)    Rick Sims, AIA    David Potter, AIA 

1005  Ninth Street - Suite 200, Wichita Falls, Texas  76301 (940) 761-2404  -  FAX (940) 761-2119 

 

 

October 14, 2014 

 

Mr. Mike Whaley, City Manager 

City of Burkburnett 

501 Sheppard Road 

Burkburnett, Texas 76354 

 

Re: City of Burkburnett – City Monument Entry Signs / Derricks 

       Letter of Agreement for Architectural Services/Construction Documents and Contract Administration 

 

 

Dear Mike: 

 

In response to the Request for developing construction documents and contract administration for erecting signs, 

(site layout, plans, details, and foundation plan) we submit the following proposal. 

 

We will develop construction documents for the signs in two locations. One on the west side of I-44 and 

immediately south of the Red River Bridge, and one location on the east side of I-44 and immediately north of the 

southern edge of the city limits.  We shall assist the Owner in obtaining bids and assist in awarding and preparing 

contracts for construction. 

  

We propose an hourly fee and expect it would not exceed fifteen thousand dollars ($15,000.00) which we propose 

to use as a cap based on the following hourly rate schedule: 

 

Principal -   $175 per hour    

Architect -   $125 per hour 

CAD Operator -   $  75 per hour 

Interior Designer -  $100 per hour 

Clerical -   $  50 per hour 

 

We invoice on a monthly basis and bill reimbursable expenses at 1.1 times their cost (i.e. printing, travel mileage, 

fed-ex, phone calls.) I am excited about this project and look forward to working with the staff, please don’t hesitate 

to contact me with questions. If this letter meets your approval, please sign below and return one original to our 

office. 

 

 

Very truly yours,     

 

                                                                                                                . 
     Approved – by     Date 

Rick Sims AIA 

Vice-President   



     
   

 
 

 

 

City Commission Agenda Memo 
 

 

From:  Mike Whaley 

  City Manager   

 

Date:  October 20, 2014  

 

Item:  Final Plat Burkburnett Sonic Addition BLK1 LOT 1, Burkburnett, TX 

 

Background 
Final Plat was prepared by Corlett, Probst, & Boyd for owner William E McCans for the purpose of 

constructing a Sonic Drive-In. Currently the property proposed is zoned CB commercial business. Plat 

reflects proper building lot line and easements. At this time the staff sees no conflict with the Zoning 

ordinance. The request is in compliance with the Comprehensive plan which indicates this area for 

commercial use. The City staff has reviewed the plat for utility, access, drainage, etc. and finds no conflict 

with the Subdivision Ordinance. The plat has also been reviewed by the P&Z Commission with a 

recommendation for approval. 

 

Fiscal Impact 

N/A 

 

Options  

 Approve plat as submitted 

 Deny approval. 

 

Staff Recommendation 

Staff recommends Board of Commissioners accept P&Z recommendation and approve Final Plat 

Burkburnett Sonic Addition BLK1 LOT 1, Burkburnett, TX 

 

Attachments 

Final Plat Burkburnett Sonic Addition BLK1 LOT 1, Burkburnett, TX 

 

 

 

 

 

 
 

 

 

 

 





     
   

 
 

 

 

City Commission Agenda Memo 
 

 

From:  Mike Whaley 

  City Manager   

 

Date:  October 20, 2014  

 

Item:  Site Plan Review/Sonic Drive-In  

 

Background 
Mr. Bill McCanns, the owner of Sonic Drive-In located at 205 S Avenue D has purchased the property at 203 

S Avenue D for the purpose of expanding and reconstructing the Sonic Drive-In. Site Plan was prepared by 

Corlett, Probst, & Boyd for owner Mr. McCans. Currently the property proposed is zoned CB commercial 

business. The City Staff has reviewed the site plan as well as preliminary construction details such as, storm 

drainage, proposed public or private streets or alleys, easements, set back, utilities and so forth. The site plan 

has been reviewed by the ZBA due to a variance request for both front and side setback requirements. The 

ZBA passed and approved the request. Also the site plan was reviewed by the P&Z Commission and at that 

time they recommended approval of the site plan pending the ruling from the ZBA.  

 

Fiscal Impact 

N/A 

 

Options  

 Approve Site Plan as submitted 

 Approve Site plan with alterations to submitted plan 

 Deny approval. 

 

Staff Recommendation 

Staff recommends Board of Commissioners accept P&Z recommendation and approve Sonic Drive-In site 

plan as submitted 

 

Attachments 

Sonic Drive-In site plan 

 

 

 
 

 

 

 

 





     
   

 
 

 

 

City Commission Agenda Memo 
 

 

From:  Mike Whaley 

  City Manager   

 

Date:  October 20, 2014  

 

Item:  Carport Overlay District 1100 BLK of Clover 

 

Background 
An application for a carport overlay district for the 1100 BLK of Clover was submitted by property owners 

James and Judith McIlrath. Currently the property is zoned single-family residential, SF-6. All mail outs to 

property owners within a 200 ft. radius and proper notifications have been accomplished. The proper amount 

of signatures required by ordinance, 75% were acquired by the owners and verified by City staff. I will add 

that the City has received no objections and during the public hearing held by the P&Z Commission only one 

citizen within the proposed district commented in favor of approval. The P&Z Commission recommended 

approval of requested Carport Overlay District 1100 BLK of Clover. 

 

Fiscal Impact 

N/A 

 

Options  

 Approve  

 Deny approval. 

 

Staff Recommendation 

Staff recommends Board of Commissioners accept P&Z recommendation and approve the Carport Overlay 

District 1100 BLK of Clover 

 

Attachments 

Aerial view 

Signature pages/request form 

Application 

 

 
 

 

 

 

 





     
   

 

 

 

 

 

 

 

 
 

City Commission Agenda Memo 
 

 

From:  Deana Sheriff, Executive Director, Burkburnett Development Corporation   

 

Date:  October 20, 2014    

 

Item:  Resolution Number 569.  A resolution authorizing payment of up to $500,000 for support of 

the City of Burkburnett Family Aquatic Center. 

 

Background 
In September, 2010, the Burkburnett Development Corporation (“BDC”) proposed entering into an 

agreement with the City of Burkburnett (“City”) to finance up to five hundred thousand dollars 

($500,000.00) for the development and support of the Family Aquatic Center, pending passage of 

Proposition Number 2 on the November 2, 2010 ballot. The Proposition passed, but a resolution was not put 

before the City for approval. This resolution corrects the oversight. 

 

Fiscal Impact 

Up to $500,000 of Type B funds from Burkburnett Development Corporation shall be expended for the 

development and support of the Family Aquatic Center. The funds have already been allocated and were 

properly reflected on the BDC’s FY14 and FY15 budget.  

 

Options  

 Approve Resolution Number 569 

 Not approve Resolution Number 569 

 

Staff Recommendation 

Approve Resolution Number 569 

 

Attachments 

Resolution Number 569 

 

 

 
 

 

 



RESOLUTION NUMBER 569 

 

A RESOLUTION OF THE BOARD OF COMMISSIONERS OF THE CITY OF 

BURKBURNETT, TEXAS AUTHORIZING AN AGREEMENT BETWEEN THE 

BURKBURNETT DEVELOPMENT CORPORATION AND THE CITY OF 

BURKBURNETT WHEREAS THE BURKBURNETT DEVELOPMENT CORPORATION 

AGREES TO FUND FIVE HUNDRED THOUSAND DOLLARS FOR THE DEVELOPMENT 

AND SUPPORT OF THE BURKBURNETT FAMILY AQUATIC CENTER. 

 

WHEREAS, the Burkburnett Development Corporation (the “BDC”), a Type B economic 

development corporation created by the City of Burkburnett, Texas (the “City”) which has a 

population of less than 20,000; and 

 

WHEREAS, the BDC has agreed to enter into an agreement with the City to finance Five Hundred 

Thousand Dollars ($500,000.00) of the Burkburnett Family Aquatic Center; and 

  

WHEREAS, this resolution has been given two readings before the Board of Commissioners: one on 

October 20, 2014 and another on the date this resolution was approved; and 

 

WHEREAS, this resolution was approved in a meeting which was open to the public and preceded 

by proper notice as required by Chapter 551 of the Texas Government Code; 

 

NOW, THEREFORE, BE IT RESOLVED that the BDC is hereby authorized to enter into an 

agreement with the City whereas the Burkburnett Development Corporation will fund five hundred 

thousand dollars of the Burkburnett Family Aquatic Center. Payments to the City of Burkburnett will 

consist of payments of $50,000 per year for a period of ten (10) years, for a total of $500,000.00. 

Payments will begin in Fiscal Year 2014 and continue through Fiscal Year 2024.  

 

FURTHER RESOLVED that the officers of the City are hereby authorized and directed to take 

such action as may be reasonably necessary to carry this resolution into effect. 

 

First reading on October 20, 2014. 

 

APPROVED on this ____________________________, 2014, Second and Final Reading. 

 

 

 

____________________________________   

Carl Law, Mayor 

 

 

 

____________________________________ 

Janelle Dolan, City Clerk 

 



     
   

 
 

 

 

City Commission Agenda Memo 
 

 

From:  Mike Whaley 

  City Manager   

 

Date:  October 20, 2014  

 

Item: Resolution Number 570 Establishing a voluntary contribution program for the Burkburnett 

Volunteer Fire Department  

 

Background 
During the Special Called meetings that were held for the purpose of conducting budget workshops, the staff 

was given direction to research alternate revenue streams to assist the Burkburnett Volunteer Fire 

Department with costs associated with operation and training. One of the ideas presented was to establish a 

voluntary contribution option that would allow our citizens to make voluntary contributions. A form will be 

mailed out with the monthly water bill and also made available on our website and Facebook page. Our 

citizens could then return the form to City Hall and their contribution would be reflected separately on their 

monthly water bill. All monies collected will be dedicated solely for the Burkburnett Volunteer Fire 

Department. 
 

Fiscal Impact 

Resolution 570 may increase the monies appropriated with the Fire Department 

 

Options  

 Approve Resolution Number 570 creating voluntary contribution program for the Burkburnett 

Volunteer Fire Department  

 Do not approve 

 

Staff Recommendation 

Staff recommends Board of Commissioners approve Resolution Number 570 

 

Attachments 

Resolution Number 570 

 

 

 

 
 

 

 

 

 



RESOLUTION NUMBER 570 

 

A RESOLUTION OF THE BOARD OF COMMISSIONERS OF THE CITY OF 

BURKBURNETT, TEXAS AUTHORIZING THE ESTABLISHMENT OF A 

VOLUNTARY CONTRIBUTION PROGRAM FOR THE BURKBURNETT 

VOLUNTEER FIRE DEPARTMENT; FINDING AND DETERMINING THAT 

THE MEETING AT WHICH THIS RESOLUTION IS PASSED WAS OPEN TO 

THE PUBLIC AS REQUIRED BY LAW. 

 

WHEREAS, the City of Burkburnett provides funds to the Burkburnett Volunteer Fire 

Department for emergency fire services; and  

 

WHEREAS, the Board of Commissioners has determined that the emergency fire 

services provided by the Burkburnett Volunteer Fire Department are a benefit to the 

community; and  

 

WHEREAS, the Board of Commissioners of the City of Burkburnett has determined that 

the establishment of a voluntary contribution program for the Burkburnett Volunteer Fire 

Department would be a beneficial program for residents of Burkburnett. 

 

NOW, THEREFORE BE IT RESOLVED by the Board of Commissioners of the City 

of Burkburnett, Texas, that: 

 

Section 1.  The City of Burkburnett hereby establishes a Voluntary Contribution Program 

for the Burkburnett Volunteer Fire Department. 

 

Section 2.  The Voluntary Contribution Program shall include: 

 

1. Residents will be offered the opportunity to voluntarily contribute to the 

Burkburnett Volunteer Fire Department by increasing the amount of their 

monthly utility bill.   

2. Residents that desire to contribute to the Burkburnett Volunteer Fire 

Department will be required to sign a Voluntary Contribution form and 

designate the amount they wish to contribute each month. 

3. All funds received from the Voluntary Contribution Program for the 

Burkburnett Volunteer Fire Department will be placed in a separate 

account and will be provided to the Burkburnett Volunteer Fire 

Department on a monthly basis. 

4. Residents may change their voluntary contribution amount at any time by 

submitting a revised Voluntary Contribution form.  The revised 

contribution will be included on the next regular utility bill.  

5. Residents will be notified in advance of the start of the Voluntary 

Contribution Program through information provided to the local 

newspaper, the City’s website, and information included with the 

monthly utility bill. 



Section 3. It is hereby officially found and determined that the meeting at which this 

resolution was passed was open to the public as required by law. 

 

PASSED AND APPROVED on this 20th day of October 2014. 

 

 

 

       _____________________________ 

       Carl Law, Mayor 

 

 

 

ATTEST: 

_____________________________ 

Janelle Dolan, City Clerk 



     
   

 
 

 

 

City Commission Agenda Memo 
 

 

From:  Mike Whaley   

 

Date:  October 20, 2014  

 

Item:   Ordinance Number 865 Adjusting the City of Burkburnett Effluent Water Reuse Program

  

 

Background 
In our previous discussions, City staff was instructed to review our effluent water reuse program and current 

rate structure. This was considered in light of the increased volume of customers and usage which prompted 

the City to install a new automated vending machine to handle the increase. The City staff has received a lot 

of input and concerns from our residents who utilize this service. Taking all things into consideration, the 

staff recommends revising the effluent water reuse rates as follows: 

 
Non-bulk rate resident$.0025 cents per gallon or $2.50 per thousand gallons (remains same) 

Non-bulk rate non-resident $.003 cents per gallon or $3.00 per thousand gallons 

    $25.00 deposit 

Bulk Rate   $.00225 cents per gallon or $2.25 per thousand gallons (increased from $2.00) 

    $25.00 deposit 

 
 

Fiscal Impact 

Ordinance 865 adjusts the City of Burkburnett water rates. 

 

Options  

 Adopt Ordinance 865 

 Do nothing at this time 

 

Staff Recommendation 

Staff recommends Board of Commissioners adopt Ordinance Number 865 

 

Attachments 

Ordinance Number 865 

 

 
 

 

 

 

 



ORDINANCE NUMBER 865 

 

AN ORDINANCE OF THE BOARD OF COMMISSIONERS OF THE CITY OF 

BURKBURNETT, TEXAS AMENDING CHAPTER 52, SEWERS OF THE CODE OF 

ORDINANCES, PROVIDING AN EFFECTIVE DATE AND DECLARING AN 

EMERGENCY. 

 

NOW, THEREFORE, BE IT ORDAINED by the Board of Commissioners of the City of 

Burkburnett, Texas: 

 

That Chapter 52 of the Code of Ordinances be amended by adding the following: 

 

SECTION 52.66-EFFLUENT WATER REUSE PROGRAM 
 

1.  That the rates for the Effluent Water Reuse Program will be as follows: 

 

(a) Non-bulk rate resident:        $.0025 cents per gallon or $2.50 per thousand gallons; 

 

(b) Non-bulk rate non-residents:   $.003 cents per gallon or $3.00 per thousand gallons; 

           (i) a $25.00 deposit;  

 

(c) Bulk rate Raw:         $.00225 cents per gallon or $2.25 per thousand gallons. 

                   (i) a $25.00 deposit;  

 

SECTION 2.  The Board of Commissioners of the City of Burkburnett encourages the citizens 

to participate in the Effluent Water Reuse Program in order to conserve potable water, the 

increase is to cover the costs of billing for such program. 

 

SECTION 3. This ordinance shall be become effective immediately after passage. 

 

SECTION 4.  It is hereby officially found and determined that the meeting at which this 

ordinance was considered was open to the public as required by law and that public notice of the 

time, place and purpose of said meeting was given as required by the Open Meeting Act. 

 

 

PASSED AND APPROVED on this 20th day of October, 2014. 

 

 

 

       ___________________________ 

       Carl Law, Mayor 

 

ATTEST: 

 

_____________________________ 
Janelle Dolan 

City Clerk 



     
   

 
 

 

 

City Commission Agenda Memo 
 

 

From:  Mike Whaley   

 

Date:  October 20, 2014  

 

Item:  Ordinance Number 866 Adjusting the City of Burkburnett Citizen Collection Station      

 Rate/Adjusting Poly Cart Cost  

 

Background 
In our previous discussions during our special called budget workshop meetings, City staff was instructed to 

review our Citizen Collection Station and current rate structure due to the fact that we are experiencing 

approximately $18,000.00 loss of revenues over expenditures. After reviewing the data pertaining to the 

CCS, it is Staff’s recommendation that we increase the minimum fee to $8.00 and leave the rate at $40.00 

per ton or $2.00 per 100 pounds. The increase would generate an approximate $20,000.00 if usage remains 

consistent. Also this ordinance will adjust the rate for our customers who request an extra polycart. 

Currently, the rate is $7.70 and the adjusted rate will be $7.88. This adjustment is a pass-thru adjustment due 

to an increase from Progressive. It will not increase City revenues. 

 
 
Fiscal Impact 

Ordinance 866 adjusts the City of Burkburnett Citizen Collection Station rate and adjusts rate for extra 

polycarts.  

 

Options  

 Adopt Ordinance 866 

 Do nothing at this time 

 

Staff Recommendation 

Staff recommends Board of Commissioners adopt Ordinance Number 866 

 

Attachments 

Ordinance Number 866 

 

 

 

 
 

 

 

 

 



ORDINANCE NUMBER 866 

 

AN ORDINANCE AMENDING CHAPTER 50, OF THE CODE OF ORDINANCES, 

GARBAGE AND REFUSE; 50.10 COLLECTION CHARGES; 50.19 FEE REQUIRED 

FOR DUMPING; SPECIFYING THE EFFECTIVE DATE; DETERMINING THAT 

THE MEETING AT WHICH THIS ORDINANCE IS PASSED IS OPEN TO THE 

PUBLIC AS REQUIRED BY LAW. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF COMMISSIONERS 

OF THE CITY OF BURKBURNETT, TEXAS: 

 

SECTION 1.  That Chapter 50 of the Code of Ordinances of the City of Burkburnett be 

amended by changing Section 50.10: 

 

SECTION 50.10-COLLECTION CHARGES 
 

 Extra polycart      $ 7.88 

 

SECTION 2. That Chapter 50 of the Code of Ordinances of the City of Burkburnett be 

amended by changing Section 50.19: 

 

SECTION 50.19-FEE REQUIRED FOR DUMPING 

 

 4. Pricing is based on $40 per ton or $2 per 100 pounds with an $8 minimum. 

 

SECTION 3. That this ordinance shall take effect on November 1, 2014. 

 

SECTION 4.  In the event any one or more of the provisions of this Ordinance should be 

declared to be invalid, unenforceable or illegal; such invalidity, unenforceability or illegality 

shall not affect the validity, enforcement or legality of the remaining portions of this 

ordinance. 

 

SECTION 5.  It is hereby officially found and determined that the meeting at which this 

ordinance is passed is open to the public as required by law and that notice of the time, place 

and purpose of said meeting was given.  This ordinance shall become effective following its 

publication as required by City Charter, Article IV, Section 20. 

 

PASSED AND APPROVED on this 20th day of October 2014. 

 

 

 

      ________________________________ 

      Carl Law, Mayor 

 

ATTEST: 
 

____________________________ 

Janelle Dolan, City Clerk 
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