






 

 
MINUTES 

 
BOARD OF COMMISSIONERS 

 
The Board of Commissioners of the City of Burkburnett, Texas met in a regular meeting 
on Monday, March 18, 2013 at 7:00 p.m. in the Council Chambers of the City Hall, 501 
Sheppard Road, Burkburnett, Texas.  The meeting was open to the public with notice 
being given in compliance with the Open Meetings Act.  The following Commissioners 
were present: 
 
    
   Carl Law   Mayor 
   Bill Lindenborn  Mayor Pro-Tem 
   Josh Andrajack  Commissioner 
   Randy Brewster  Commissioner 

Don Hardy   Commissioner    
   Marguerite Love  Commissioner 
   Michael Tugman  Commissioner 
            
Others present: Tim James, City Manager; Trish Holley, Director of Administration; 
Mike Whaley, Director of Public Works; and Ed Stahr, Lieutenant Police Department.  
 
Item 1.  Mayor Law called the meeting to order and welcomed the visitors. 
 
Item 2.  Invocation was given by Danny Medford, Pastor of Calvary Baptist Church.  
 
Item 3.  The Pledge of Allegiance was led by Commissioner Tugman.  
 
Item 4.  Consent Agenda. 

A. Approval of Minutes from February 11 Special Called Meeting, 
February 18, and February 28, 2013 Special Called Meeting. 
 

Motion was made by Commissioner Love seconded by Commissioner Andrajack to 
approve Consent Agenda 4.  Motion carried unanimously. 
 
Item 5.  Tim James, City Manager, addressed the Mayor and Commissioners and 
explained the City’s attorney, Shotts, Trevino, & Guevara, LLP, have submitted a new 
Attorney/Client Engagement Agreement for consideration by the Board of 
Commissioners.  The revised agreement provides for a new fee structure. 
 
Attorney:       

$175.00/hour beginning March 1, 2013  
$200.00/hour beginning October 1, 2013  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   



  
Legal Assistant    $50.00/hour  
 
 
The following addressed the Mayor and Commissioners: 
  Mike Guevara, Shotts, Trevino, & Guevara, LLP 
 
Motion was made by Commissioner Andrajack, seconded by Commissioner Hardy to 
approve the Attorney/Client Engagement Agreement with Shotts, Trevino & Guevara, 
LLP.  Motion carried unanimously.   
 
Item 6.  Mike Whaley, Public Works Director, addressed the Mayor and Commissioners 
stating this site plan was prepared by Rogue Architects on behalf of McDonald’s 
Restaurant.  City Staff has reviewed the site plan as well as preliminary construction 
details such as: storm drainage; easements; setbacks, utilities and so forth.  Mr. Whaley 
stated the location requested is within an existing commercial/business zone and the 
developer has satisfied requirements as set for by the zoning ordinance.   Mr. Whaley 
stated the proposed project complies with the comprehensive plan and agrees with the 
future land use plan which designates the area for commercial development and the 
request does not conflict with the subdivision ordinance.  Mr. Whaley reported the 
Planning and Zoning Commission unanimously approved the Site Plan and it would be 
City staff recommendation to accept the Planning and Zoning recommendation to 
approve the site plan request.  
 
Motion was made by Commissioner Andrajack, seconded by Commissioner Lindenborn 
to accept the site plan of McDonald’s site plan as presented.  Motion carried 
unanimously. 
 
Item 7.  Mr. James addressed the Mayor and Commissioners and reported the Taste of 
Town fundraiser is scheduled for May 4, 2013 in the Burkburnett Community Center.  
Mr. James stated this event is sponsored by the Burkburnett Lions Club and is conducted 
as a fundraiser for the club’s local scholarship and community service projects. Mr. 
James stated the applicants are requesting the consumption of beer and wine at City 
facilities which requires permit from the Board of Commissioners.  
 
Motion was made by Commissioner Andrajack, seconded by Commissioner Love to 
approve the permit for Lions Club Taste of Town. 
 
Ayes:  Mayor Law; Commissioners Lindenborn, Andrajack, Hardy, and Love 
Abstained:  Commissioners Brewster and Tugman 
Motion carried.  
 
Item 8.  Mr. James addressed the Mayor and Commissioners and reported the American 
Cancer Society Relay for Life is scheduled to be held on May 17-18.  Mr. James stated 
the American Cancer Society is requesting to allow Friendship Park to remain open 
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beyond normal operating hours and to allow the DJ to play all night.  Section 97.01 of the 
Code of Ordinances provides that all parks are closed from 12 midnight to 5am.   
 
Motion was made by Commissioner Lindenborn, seconded by Commissioner Hardy to 
approve the permit for the American Cancer Society for the Relay for Life. Motion 
carried unanimously.  
 
Item 9.  Mayor Law closed the regular meeting at 7:15 p.m. and opened the “Public 
Hearing” for the following Planning & Zoning Commission Case: 
 

A. Amend text of Zoning Ordinance #589 Section 27.8 (page 85) as follows: 
 

Allow auto storage or auto auction in Commercial/Business Zone by Specific Use 
Provision. 

 
Mr. Whaley addressed the Mayor and Commissioners and reported a request for a 
wrecking service which would be defined by the zoning ordinance as auto storage was 
reviewed by staff and it was determined according to the use charts is that a wrecking 
service was only allowed in an industrial zone.  Mr. Whaley stated there are not many 
areas in the City that are designated as industrial zoned districts which puts strong 
limitations on where one would be able to operate such a business and there are already 
similar type automobile related businesses operating in Burkburnett in commercial 
districts. Mr. Whaley stated one way to accommodate future request would be to allow 
Auto Storage in commercial districts with a specific use provision which would allow the 
City greater flexibility with any future requests of similar nature.  The Planning and 
Zoning Commission voted unanimously to approve the amendment.  
 

The following addressed the Mayor and Commissioners: 
 Daniel Hill, 300 E. 7th, Burkburnett  

 
Item 10.  Mayor Law closed the “Public Hearing” at 7:20 p.m. and reopened the regular 
meeting to take action on the Planning & Zoning Commission Case: 
 

A. Amend text of Zoning Ordinance #589 Section 27.8 (page 85) as follows: 
 
Allow auto storage or auto auction in Commercial/Business Zone by Specific Use 
Provision. 

 
Motion was made by Commissioner Love, seconded by Commissioner Hardy to allow 
auto storage/auto auction in a commercial zone by specific use permit.  Motion carried 
unanimously.  
 
Item 11.  Mr. James addressed the Board and Commissioners and stated currently Glenn 
Barham serves on the Wichita-Wilbarger 9-1-1 District Board of Managers and 
represents municipalities.  Mr. James stated there are seven members on the board, two 
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are appointed to represent municipalities.  Mr. Barham’s term expires on May 15, 2013 
and has indicated he is willing to serve on the Board again. 
 
Motion was made by Commissioner Brewster, seconded by Commissioner Tugman to 
recommend the re-appointment of Glenn Barham to the Wichita-Wilbarger 9-1-1 District 
Board of Directors.  Motion carried unanimously.  
 
Item 12.  Mr. James, City Manager, reported two members of the Parks and Recreation 
Board, Charlene Lewis and Pat Yarmoski, have resigned.  Mr. James stated the Board of 
Commissioners is to appoint a successor to complete the unexpired term of the previous 
member and the Board of Commissioners appointed Kelly Brunson to the Parks and 
Recreation Board at the last meeting and there is still one vacancy.  
 
Motion was made by Commissioner Lindenborn, seconded by Commissioner Tugman to 
appoint Cory Brinkley to the Parks and Recreation Board.  Motion carried unanimously.  
 
Item 13.  Ordinance Number 832. An ordinance amending Appendix J of the Water 
Conservation Plan.  Mr. James, City Manager, addressed the Mayor and Commissioners 
and stated since the implementation of Stage 3 water restrictions on March 1, 2013 the 
City has received numerous calls regarding the prohibition of hose-end sprinklers in the 
Stage 3 water restrictions. Numerous citizens have voiced concerns that by allowing 
permanently installed irrigation systems and prohibiting hose-end sprinklers, the City is 
not providing an equal opportunity for all residents to water their properties. The only 
functional difference between a hose-end sprinkler and a permanently installed irrigation 
system is the ability to control the irrigation with an automatic timer.  If an automatic 
timer would be used with a hose-end sprinkler, the same level of reduction in water use 
could be achieved. Ordinance 832 amends Appendix J, Section IX, Stage 3 Response to 
allow the use of hose-end sprinklers with automatic timers. 
 
Motion was made by Commissioner Andrajack, seconded by Commissioner Lindenborn 
to approve Ordinance Number 832 as presented.  Motion carried  unanimously.  
 
Item 14.  Mayor Law closed the meeting at 7:30 p.m. and opened the Executive Session 
pursuant to the Texas Open Meetings Act, Chapter 551 of the Texas Government Code; 
the Board of Commissioners may convene in Executive Session regarding the following 
matters: 
 

A. SECTION 551.072-Deliberation Regarding Real Property 
 

a. Water Supply 
 

Item 15.  Mayor Law reconvened the regular meeting at 7:55 p.m. No action was taken.  
  
Item 16.  Review of monthly reports. 
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A. Administration-Trish Holley, Director of Public Administration, reported the sales 
tax increased again.  Ms. Holley also reported that two positions in the Street 
Department have been filled along with one position in the Water/Sewer 
Department. 

B. Public Works-  
C. Public Safety-  

 
Item 17.  Public Comments.  
 
 The following addressed the Mayor and Commissioners: 
  Daniel Hill, 300 E. 7th, Burkburnett   
  
Item 18.  City Manager’s report. 

A. Calendar: 
3/21/13-No Charter Commission Meeting due to Grace Ministries Banquet.  
4/1/13- Planning and Zoning Commission 
4/8/13-Cemetery Board Meeting 
4/9/13-Burkburnett Development Corporation 
4/15/13-Board of Commissioners Meeting  

B. Drought Contingency Plan-Mr. James reported may be looking at Stage 4 water 
restrictions in the future. Stage 4 restrictions are tighter, they limit certain types of 
water usage and there are certain prohibitions such as filling pools and Jacuzzis. 
Stage 4 Restrictions will need to be discussed and reviewed at a future meeting.  

C. Family Aquatic Center-Mr. James reported the Parks and Recreation Board met 
last week and discussed the best ways to get information out to the public. Parks 
and Recreation Board will meet this Wednesday to discuss public information 
events.  

D. Charter Review Commission-There will be no Charter Commission meeting on 
3/21/13, next meeting is scheduled for 4/4/2013. The Charter Commissioner is 
currently discussing the election process.  
 

Item 19.  Commission comments. 
   
Item 20. Motion was made by Commissioner Tugman, seconded by Commissioner 
Lindenborn to adjourn.  Motion carried unanimously. 
 
 
 
      _____________________________ 
      Carl Law, Mayor 
 
ATTEST: 
 
____________________________ 
Janelle Dolan, City Clerk 
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Board of Commissioners Agenda Memo 
 
 
From: Tim James, P.E. – City Manager   
 
Date: April 15, 2013   
 
Item: Discuss and Take Any Action Necessary on Kiosk Agreement with AdComp Systems.   
 
 
Background 
 
AdComp Systems has provided the City with a proposal for the installation of a utility payment kiosk.  The 
proposed kiosk would be installed at the existing drive-thru window location.  The payment kiosk would 
accept cash, checks, and credit cards and would be available to residents 24 hrs/day. The system would also 
issue receipts for each transaction and interface with the City’s existing utility billing software.  The 
installation of a payment kiosk would enable residents to pay utility bills or court fines at any time with 
various payment methods.   
 
Fiscal Impact 
 
The initial cost of the proposed system is $27,202.  There is an annual support fee of $4,534 which is 
included in the cost for the first year.  The City would be responsible for the physical installation of the 
system. The City currently has $34,053 unencumbered funds in the FY 2013 budget for capital 
improvements that could be used to fund the purchase and installation of the system.   
 
Options  
 

1. Approve the purchase of the utility payment kiosk system from AdComp Systems 
2. Take no Action 

 
Staff Recommendation 
 
Staff recommends that the Commission approve the purchase of the kiosk system from AdComp Systems. 
 
 
Attachments 
 

• Quote for kiosk system 
 

 
 
 







     
   

 
 
 
 

Board of Commissioners Agenda Memo 
 
 
From:  Mike Whaley – Director of Public Works  
 
Date:  April 15, 2013  
 
Item:  Award Bid for Davey/Bishop/Cemetery  
 
Background 
 
On Wednesday, April 10th @ 2:00 p.m., the City staff along with Richard Boyd of Corlett, Probst & Boyd 
P.L.L.C., opened sealed bids for the rehabilitation of Davey Drive and Bishop Road. Included in the bid as 
an alternate bid item is the cost to complete the driving surface and parking area for the cemetery pavilion 
project. Included in your packet are the bid tabulation sheet for the three bids that were submitted by Barnett 
Paving & Sealing, Duke Construction, and Bobby Bounds Excavation and a reference letter prepared by Mr. 
Boyd. Barnett Paving and Sealing was the low bidder on both the base bid and the alternate bid. As Mr. 
Boyd states in his letter all bidders are reputable contractors with good records with the City of Burkburnett. 
Barnett Paving and Sealing have completed three of the street bond projects for the City consisting of South 
Bishop, South Preston, and College Street and have performed well on each project. 
 
Fiscal Impact 
Base Bid: $238,016.00 
Alternate Bid: $99,583.00 
The City currently has remaining: 

• Street Bond - $361,709 
• Cemetery Fund - $25,533 

If the City awards both the base bid and alternate bid using the available funds, the remaining balances 
would be: 

• Street Bond - $49,598 
• Cemetery Fund - $0 

 
Options  

• Award contract to Barnett Paving & Sealing for base bid 
• Award contract to Barnett Paving & Sealing for base bid and alternate bid 
• Take no action 

 
Staff Recommendation 
Award bid to low bidder Barnett Paving & Sealing for both the base bid and alternate bid items. 
 
Attachments 
Bid Tabulation Sheet 
Reference Letter prepared by Mr. Boyd 







     
   

 
 
 
 

Board of Commissioners Agenda Memo 
 
 
From: Tim James, P.E. – City Manager   
 
Date: April 15, 2013   
 
Item: Discuss and Take Any Action Necessary on creating motorized cart ordinance   
 
 
Background 
 
Commissioner Brewster has requested discussing the possibility of creating a motorized cart ordinance in the 
City of Burkburnett.   
 
Fiscal Impact 
 
N/A 
 
Options  
 

1. Direct staff to research motorized cart ordinances and bring proposal to the Board of Commissioners 
for consideration 

2. Take no Action 
 
Staff Recommendation 
 
Staff does not have a specific recommendation for the creation of a motorized cart ordinance.   
 
 
Attachments 
 

• Example motorized cart ordinance from Vernon  
 

 
 
 











     
   

 
 
 
 

Board of Commissioners Agenda Memo 
 
 
From: Tim James, P.E. – City Manager   
 
Date: April 15, 2013   
 
Item: Discuss and Take Any Action Necessary on Parks and Recreation Board appointments   
 
 
Background 
 
The terms for Parks and Recreation Board members Don Hardy and Curtis Willis will expire in April.  Both 
members have indicated a desire to continue serving on the Board.   
 
Fiscal Impact 
 
N/A 
 
Options  
 

1. Re-appoint Don Hardy and Curtis Willis to the Parks and Recreation Board 
2. Recommend alternate appointments 
3. Take no Action 

 
Staff Recommendation 
 
Staff recommends re-appointing Don Hardy and Curtis Willis to the Parks and Recreation Board   
 
 
Attachments 
 

None 
 
 
 



     
   

 
 
 
 

Board of Commissioners Agenda Memo 
 
 
From: Tim James, P.E. – City Manager   
 
Date: April 15, 2013   
 
Item: Discuss and Take Any Action Necessary on proposal from Golf Committee 
 
Background 
 
The Golf Committee is recommending that the City fund the installation of a sound system for the new 
pavilion addition at the golf course.  The proposed system cost is $2,928.16.  The Golf Course lease 
agreement defines capital improvements as improvements with a value in excess of $5,000 with a useful life 
in excess of 5 yrs.    A member of the Golf Committee will be present to discuss the proposal.   
 
Fiscal Impact 
 
The proposed expenditure is $2,928.16.  The City currently has $27,862 available in the Golf Course fund.   
 
Options  
 

1. Approve the expenditure 
2. Take no Action 

 
Staff Recommendation 
 
Staff does not recommend funding the proposed expenditure  
 
 
Attachments 
 

None 
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